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To be completed by Applicant

REQUEST FOR RESIDENTIAL SINGLE ACCOMMODATION
Please complete this form to request residential single accommodation on Trust premises.  Completion of the form does not guarantee accommodation, but on receipt of your completed form the Accommodation Manager will automatically send you a list of additional accommodation registered with that office as being available locally.  Please personally pursue any accommodation of interest to you on that list.

IN CONFIDENCE

Personal Details





Place of work/Post Applied For:
Surname………………………………….


Hospital/University  …………………………

Forenames  ………………………………


Dept.  …………………………………………

Title (Mr/Mrs/Miss/Ms/Dr)(Male/Female)


Tel.  …………………………………………..

Current Address  ……………………….


Job Title

……………………………………………


………………………………………………..

……………………………………………


Grade  ……………………………………….

Tel. Work  ………………………………


Start date of Employment  …………………

Tel Home  ………………………………




e-mail  …………………………………..




From what date is accommodation required

Are you a student

Yes/No

……………………………………………


Please specify:

Smoker/Non Smoker

Do you have transport:  Yes/No



Vehicle Registration  ……………………….

How long is accommodation required


Who will be paying rental charges

……………………………………………


………………………………………………..

Please check you have completed all categories:  Your request may be returned to you if it is not complete.

Applicant's signature  ……………………………
Date: …………………………………

Details to support the above person's application for accommodation

………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………….

Signed  ………………………………… (Head of Dept/Nurse Manager)
Date: ………………

Signed  …………………………………(Janet Carr, Head of Hotel Services)
Date: ………………

WHEN COMPLETE with signatures, THIS FORM SHOULD BE RETURNED TO THE ACCOMMODATION OFFICE, 9 Gill Avenue, Guildford, Surrey, GU2 7WW

Date application received



Accommodation allocated

In Accommodation Office ……………………

……………………………

Form Ref:
Accom/jg/july2003

Priority Allocation Number: …………………….. 

Priority for Allocation of Accommodation

1. Those persons to whom the Trust has an obligation under a contract of employment.

Definition:

House Officers

Overseas recruits guaranteed accommodation as per their contract of employment.

2. Staff required to be resident on-call.

Definition:

Medical



Radiographers

ODPs



Pathology

Others as designated by the Trusts Nominated Officer as advised by the General Manager

3. Those persons to whom the Trust has an obligation under an education contract.

Definition:
Education Contract between Kent, Surrey and Sussex

Workforce Development Confederation and the University of

Surrey for Nurses and Midwives.

Education Contract with Medical Schools - Southampton, St George's and Imperial College

4.
Those persons within such strategic priority groups for the Trust as the Trust shall from time to time determine.


Definition:

"The strategic priority groups are defined by the Trusts vacancy factor.  The current vacancy factor can be obtained from the Human Resources Department.  This may on occasions be determined by the Trust including bank, locum or agency workers”

5. Any *prospective or **current employee of the Trust.

Definition:

*
a named person, who has been made a job offer

** 
all employees with a current contract of employment (excluding bank)

6.
Prospective or current employees of on-site contractors providing a service to the Trust.


Definition:

Medirest





Sunlight 

Synergy





Norland

UP





ASTRON

NB: The employee must be based at the RSCH

7.
Other healthcare students with clinical placements at the Trust.


Definition:

Pharmacists


Medical & Dental

AHP

ODPs



Clinical Biochemists

Medical Physicists

8.
Healthcare employees of any Health Service Body as such is expressly defined in the National Health Service and Community Care Act 1990 (as amended).

Definition:

Other Trusts PCTs, Strategic Health Authority

9.
Prospective or current employees of contractors (see 6 above) providing a service to any Health Service Body (as defined in 8 above).


Definition:

a named person, who has been made a job offer

all employees with a current contract of employment (excluding bank/casual)

10.
Any other healthcare or medical student.

Definition:

Healthcare or Medical Students whose placements are not at the RSCH.
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